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METHOD OF RECRUITMENT 

1.1. PROCEDURE FOR FACULTY MEMBERS:  

The procedure as specified by University of Mumbai vide Circular No. Concol/ICC/04 of 

2012 dated 10th February 2012 and Concol/05/17-18 dated 14th August 2017.  

Direct Recruitment to all Cadres is based strictly on merit. Selection is done by duly constituted 

Committees. The following procedure is adopted in selection of faculty members.  

• University of Mumbai approval for filling the post is to be obtained. OR for Adhoc 

appointment approval of Governing Body to be obtained. 

• Advertisement in leading Newspapers.  

• Scrutiny of applications received till the last date mentioned in the advertisement.  

• Selection committee is constituted by the University of Mumbai. OR Adhoc selection 

committee is constituted at Institute level. 

• Fixing of schedule for conduct of interview.  

• Intimation to candidates about the date and time of interview.  

• Reporting of candidate and verification of certificates.  

• Process of interview.  

• Submission of recommendation report to university for consideration and approval. OR 

for Adhoc appointment to the Governing Body. 

• Issue offer of Appointment to the selected candidate.  

• Inclusion of the candidate in regular muster roll.  

• Submission of report on “Change in Staff” for university approval. On receipt of 

approval, regularization of appointment.  

 

1.2. PROCEDURE FOR NON-TEACHING STAFF  

Direct recruitment to all cadres, strictly based on merit, is done by a duly constituted committee 

comprising following members:  

(a) Chairman  

(b) Principal  

(c) Office Superintendent  

(d) Respective Head of Department   



1.3. ELIGIBILITY CRITERION FOR FACULTY MEMBERS:  

1.3.1  For Faculty members: 

Faculty Members are recruited based on the qualifications prescribed by AICTE, DTE 

and University of Mumbai for various cadres. At present the following criteria is being 

followed, as per G.R. No. F.NO. 37-3/Legal/2010 dated 05/03/2010, University of 

Mumbai vide Circular No. Concol/ICC/04 of 2012 dated 10th February 2012 and Concol/05/17-

18 dated 14th August 2017  

Engineering and Technology 

 

Sr. No. Cadre Qualification Experience 

01 
Assistant 

Professor 

BE/B.Tech and ME/M.Tech in relevant 

branch with First Class or equivalent 

either in BE/B.Tech or ME/M.Tech. 

No minimum Exp. Requirement 

02 
Associate 

Professor 

BE/B.Tech and ME/M.Tech in relevant 

branch with First Class or equivalent 

either in BE/B.Tech or ME/M.Tech and  

PhD or equivalent,  in appropriate 

discipline. 

Post.  Ph.D.   publications  and guiding   

PhD  Students  is   highly desirable 

Minimum of 5 yrs experience in 

teaching/research/ industry of which 2 

years post PhD experience is desirable 

03 Professor 

BE/B.Tech and ME/M.Tech in relevant 

branch with First Class or equivalent 

either in BE/B.Tech. or ME/M.Tech. and 

PhD or equivalent, in appropriate 

discipline. 

 

Post PhD publications and guiding PhD 

students is highly desirable 

Minimum of 10 years teaching/research/ 

Industrial experience of which at least 5 

years should be at the level of Associate 

Professor 

Or 

Minimum of 13 years experience in 

teaching and/or Research and/or 

Industry. 
In case of research experience good 
academic record and books/research paper 
publications/1 PR/ Patents record shall be 
required as deemed fit by the expert 

members of the Selection committee. 

 



   

If the experience in industry is considered, 

the same shall be at managerial level 

equivalent to Associate Professor with 

active participation record in devising 

designing, Planning, executing, analyzing, 

quality control innovating, training 

technical books/research paper 

publications/ IPR/ patents etc. as deemed 

to fit by the expert members of the selection 

committee. 

04 Principal 

BE/B.Tech    and    ME/M.Tech    in 

relevant branch with First Class or 

equivalent either in BE/B.Tech or 

ME/M.Tech & PhD or equivalent, in 

appropriate discipline. 

 

Post PhD publications and guiding PhD 

students is  highly desirable 

Qualification as above that is for the 

post of Professor as applicable. 

Minimum of 10 years teaching/research/ 

Industrial experience of which at least 3 

years should be at the level of   Professor 

Or 

Minimum of 13 years experience in 

teaching and/or Research and/or Industry. 

 

In case of research experience good 

academic record and books/research paper 

publications/l PR/Patents record shall be 

required as deemed fit by the expert 

members of the Selection committee. 

 

If the experience in industry is considered, 

the same shall be at managerial level 

equivalent to Professor with active 

participation record in devising designing, 

Planning, executing, analyzing, quality 

control innovating, training technical 

books/research paper publications/ IPR/ 

patents etc. as deemed to fit by the expert 

members of the selection committee. 

Flair for Management and Leadership is 

essential 

 

 

 

 

 

 

 

 

 



Humanities & Science 

Sr. No. Cadre Qualification Experience 

01 Assistant 

Professor 

Good Academic record with at least 55 % marks 

or an equivalent CGPA at the Master's Degree 
level in the relevant subject from an equivalent 
Degree from a Foreign University. Besides 
fulfilling the above qualifications candidates 
should have cleared the National Eligibility Test 
(NET) for lecturers conducted by the UGC, CSIR 

or similar test accredited by the UGC 

Besides fulfilling the above qualifications, the 
candidate must have cleared the National 
Eligibility Test (NET) conducted by the UGC, 

CSIR or similar test accredited by the UGC like 

SLET/SET. 

Notwithstanding anything contained in sub-
clauses (i) and (ii), candidates, who are, or have 

been awarded a Ph.D. Degree in accordance with 
the University Grants Commission (Minimum 
standards and procedure for Award of Ph.D. 
Degree) Regulations, 2009, shall be exempted 
from the requirement of the minimum eligibility 
condition of NET/SLET/SET for recruitment and 

appointment of Assistant Professors of equivalent 

positions in Universities / Colleges / Institutions 

No minimum Experience 

require 

02 Associate 

Professor 

Qualification as above that is for the post of Asst. 
Prof, as applicable and PhD or equivalent, in 

appropriate discipline 

Post PhD publications and guiding PhD students 

is highly desirable 

Minimum of 5yrs experience 
in teaching/research/ industry 
of which 2 years post PhD 

experience is desirable 

03 Professor Qualification as above that is for the post of 
Associate Professor, as applicable and PhD or 

equivalent, in appropriate discipline 

Post PhD publications and guiding PhD students 

is highly desirable 

Minimum of 10 years 

teaching/research/ Industrial 

experience of which at least 5 

years should be at the level of 

Associate Professor Or 

Minimum of 13 years 

experience in teaching and/or 

Research and/or Industry.  

In case of research experience 

good academic record and 

books/research paper 

publications/IPR/ Patents record 

shall be required as deemed fit 

by the expert members of the 

Selection committee. 

 

 



Sr. No. Cadre Qualification Experience 

04 Librarian 

i.) Masters degree in Library sciences / 

information sciences / documentation science 

or 

an equivalent professional degree with at least 55 

% marks or an equivalent grade in a 

point scale wherever grading system is followed 

and a consistently good academic 

record with knowledge of computerization of 

library. 

 

ii.) Qualifying in the national level test conducted 

for the purposes by UGC or any other agency 

approved by the UGC. 

 
iii.) However, candidate who are or have been 
awarded Ph. D. degree in accordance with the 
UGC (Minimum standards and procedure for 
award of Ph. D. degree), Regulations 2009 shall 
be exempted from the requirement  of minimum 
eligibility condition of NET / SLET / SET for the 
recruitment and appointment of College Librarian. 

No minimum Experience 

required 

05 

Director of 

Physical 

Education 

A   Master's   degree   in   Physical Education   
(two year course) or Master's degree in Sports or 
an equivalent  degree  with  at  least 55% marks 
or its equivalent CGPA and  consistently good  

academic record. Passed the physical fitness test. 

Qualifying   in   the   national   test conducted for 
the purpose by the UGC    or    any    other    
agency approved by the UGC. However, 
candidates, who are or have been awarded Ph.D. 
in accordance with UGC, Regulations 2009, shall 

be exempted from the requirement of the 

minimum eligibility condition of NET/SET. 

Represented   the 

university/College at      the      

inter- university/inter- collegiate 

competitions     or the      State      

in national championships. 

 

If a class/division is not awarded at BE/ME/equivalent Degree, a minimum of 60% marks in 

aggregate shall be considered equivalent to First class/division. If a grade point system is adopted the 

CGPA will be converted into equivalent marks as given below. 

 
 

Grade Point Percentage Equivalent 

6.25 55% 

6.75 60% 

7.25 65% 

7.75 70% 

8.25 75% 



1.3.2. Equivalence for Ph. D. is based on publication of five international journal paper, is 

journal having a cumulative impact index of not less than 2.0 with incumbent as the 

main author and all five publications begin in the author’s area of specialization. 

1.3.3. Ph. D. shall be from recognized University. 

1.3.4. For an incumbent Assistant professor, experience at level of assistant professor will be 

                      considered equivalent to experience at the level of associate professor provided, the 

                      incumbent assistant professor acquired or acquires Ph.D. degree in the relevant discipline. 

1.3.5. Experience at Diploma institution is also considered equivalent to experience in degree 

level institution at appropriate level and as applicable. However qualifications as above 

shall be mandatory.   

       

1.4. ELIGIBILITY CRITERION FOR NON TEACHING STAFF:  

Sr. 

No. 
Cadre Qualification Experience 

01 Office Superintendent A Bachelor's Degree or equivalent 
5 years experience of 

administration 

02 Accounts officer A Bachelor's Degree or equivalent 
5 years services in the 

lower category. 

03 Senior Clerk A Bachelor's Degree or equivalent 
5 years services in the 

lower category. 

05 Junior Accountant A Bachelor's Degree or equivalent 
1 year experience is 

desirable 

06 Clerk A Bachelor's Degree or equivalent 
No minimum 

Experience required 

08 Library Clerk A Bachelor's Degree or equivalent 
No minimum 

Experience required 

09 Rector A Bachelor's Degree or equivalent  

10 Programmer A Master's Degree or equivalent  

11 Workshop Superintendent 
Bachelor's Degree with second class 

or equivalent  
 

12 Laboratory Technician 
Diploma in appropriate branch of 

Engineering/Technology 
 

13 Laboratory Assistant   
A certificate from I.T.I and NCTVT, 

in relevant Trade 
 



14 
Laboratory Assistant   

(Science) 
A B.Sc Degree or equivalent  

15 Hardware Assistant 
A Bachelor's Degree or 

equivalent 

1 or 2 Years 

experience as 

Hardware Engg. 

desirable. 

16 Workshop Assistant 
A certificate from I.T.I and 

NCTVT, in relevant Trade 
 

17 
Laboratory Attendant 

(Technical)   

A certificate from I.T.I , in 

relevant Trade 
 

18 
Workshop Attendant 

(Technical)   

A certificate from I.T.I, in 

relevant Trade 
 

19 Driver 
10th Standard, and should posses 

professional driving license 

1 or 2 Years 

experience as Driver 

is desirable. 

20 Peon 10th Standard Pass   

21 Watchman 10th Standard Pass  

22 Helper No formal education is required  

23 Sweeper No formal education is required  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Pay Scale:             

The pay scale of teaching staff as per Vth Pay: 

             

            Lecturer    8000-275-13500                 

            Assistant Professor  12000-420-18300 

            Professor    16400-450-22400 

            Principal    16400-450-22400 

 

           The pay scale of teaching staff as per VIth Pay: 

             

            Assistant Professor  15600-39100 with AGP 6000, 7000 and 8000.                

            Associate Professor  37400-67000 with AGP 9000. 

            Professor    37400-67000 with AGP 10000. 

            Principal    37400-67000 with AGP 10000. 

                                                                 Special allowance Rs. 3000. 

 

1.2.17. The pay of Non-Teaching Staff shall be as fixed by the Selection Committee in accordance 

                   with the following scale of pay prescribed by Government. 

  

Sr. No. Designation  Pay Scale  

01 Office superintendent/Programmer/Workshop Superintendent   7000-225-11500  

02 Accountant 6500-200-10500  

03 Senior clerk  6500-200-10500 

04 Junior Accountant  4500-125-7800 

05 Clerk  3050-70-4590  

06 Laboratory Technician 4500-125-7800 

07 Laboratory/Workshop Assistant  4000-100-6000  

08 Laboratory/Workshop Attendant 3050-70-4590 

09 Peon/Watchman  2550-45-3540  

10 Sweeper 2550-45-3540 

11 Helper  2550-45-3540  

 


